Contractor Vetting Requirements - Standard Operating Procedure
For
Camp Parks

Contractor requirements before beginning work & for annual re-validation of local vetting:


a.  Complete AT Level  “I” and provide certificate copy (only required if work will last more than five days). Google this web site: https://jkodirect.jten.mil/Atlas2/faces/page/login/Login.seam
Go to this section on the Log-in Page: 
JS-US007-14: Level I Antiterrorism Awareness Training
CAC users click here and search for "antiterrorism" in the course catalog
Non-CAC users click here (i.e. Family Members, Dependents, Contractors w/o JKO Accounts) (SELECT THIS OPTION TO ACCESS THE COURSE)


b.  Provide personal information for Vetting  on the Contractor Vetting List: (Minimum 10 days before START of work.) Provide this information on the attached Vetting List.  Must use fill able form. Name of Company & name of the government COR/Sponsor must be filled-in at the top of the form and block #9 (government employee).


1.  Full Legal Name (with Suffix if applicable):


2.  SSN: (only last four digits on the 1st Page, but full SSN on 2nd Page)


3.  Place of Birth: (City & State; or City and Country)
4.  Drivers License # and State of Issue, or State Issued ID #    


5.  Current Address, Street, City: (NOT A Post Office BOX)


6. Date of Birth:  


7.  A # if Resident Alien (must carry card and/or Work Permit):



8.  On 2nd Page, under “Grant Consent” column, check the box and put initials in the small box.
NOTE:  Do not need copy of Driver’s License, SSN card, etc..



Provide all of the above to:  Contracting Officer Representative (COR) or the Government Sponsor.
CORs/Sponsors will forward completed vetting packages and AT Level I certificates to DPTMS, Attn. Mr. Craig Creamer, Mr. Alan Brown, SFC Chargualaf and Rina Cajayon. All four must receive the documents.
Note:  CORs/Sponsors are responsible to collect ID cards and passes when the individual is released from duty on Camp Parks.
ALL INFORMATION IS REQUIRED
Alan Brown, DPTMS, (925) 875-4290; Force Protection Contracting Team (FPCT), Revised 01/15/15

